
Accommodate Instructions

Scheduline an Apuointment

i. Once you are logged in select Testing Room located on the left side of the screen.

Dyke Accorimodote

0 Home

^ Accomm&dauon

[Q Documents

R?| Testinq Room

$! Profile

News Feed

There are currently ncj

2. Click New Booking Request at the bottom of the screen.

Alternative Testing Rooms

Pending Booking Requests Approved Bcj

3. Select your course from the drop-down menu.

Alternative Testing Rooms

Check Availability

Back To My Booktid Re
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4. Accommodate automatically calculates appointment length based on your

accommodations and the length of a course, but you must search for available

rooms using the following search options:
a. Date Range

b. Time Range

c. Building (always select Trent Hall)
d. Rooms

e. Days of the Week

5. You must also specify whether or not this exam is a final exam and whether or

not you need to override the course length. If you select yes under Final Exam,

Accommodate will calculate your appointment length based on the time limit for
final exams. If you select yes under Override Course Length, Accommodate will

calculate your appointment length based on a new time limit. You should only
override the course length if the time limit for this exam is less than the length of
class. If so, select yes under Override Course Length. Then, enter the actual time

limit on the exam in the field below.

Alternative Testing Rooms

Proctonng101

Date Range

2019-08-30

;019-OM3

Time Range

08 ^ 30

•\/

Select to

Se Sect

am ^ Ci^r

08 ••-• 00 ^ pm ••' Clear

Override Course Length

\i /ou chc'Qse TO os'-srnde the lc-ngth of your course your

-j^provsd accommooation 'jme •.viii be ca;cuis^d Ssssd

on lh& I"T;€ you choose' ;tcr c?'.a;Tipie, if you are apprGvsd

''or doubie time and vou choos.e a isncih or 10 minuies.

'.'•our aftema^iv^ '.^st request Wii; be ior 20 ^linu-i&si.

Specific AccomjTtodation Required

STUDENT ACCOMMODATIONS/Test in Minimally

Distracting Environment

Room(s)

Days oi^he Week

Sun • Man ..• Tue

Fn 11": Sat

Check Avallsbllity

BseR To My Booked Rooms
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6. Select a room on the right side of your screen. Day and time options will be
automatically restricted to your class day and time. Select any available option to
continue.

*If your schedule conflicts with these options, read the instructions below titled
Testing Outside of Class Day and Time.

Thursday, Sep 5, 2019
Course

ProctonnglOI ^ (14 at 14 r.tot". .iv;nliit)!ol

&sa2-Has.GUrl
uatCRang!* nsof }s '-.tow wwi»bk^,

smwm s.-k,, (i4o..<.i.B..»,uu«!

^eyR£fi9jiL"l
[ISot lii3.iotsavuilabici

Ttm<> Range

09 -- 00 -^ sm - Ciu^ ^9^8as3LS2
H4t)f l.laiQi-i.wjdablc.]

1Q ^- 00 ~/ wTi •" Ou-" (1i,ol I'l^CilK.f/iniJbtei

y'/wndc Couruc Length ^Qw'tf.wm^

S'vo. €!'€<;•;<'^^i.-;:.'J'-"f-L>;f^o'*,--.r,-'Ju-l;r-.U!--,fn^L' (14 of !4^[utid';flitahli-;

-p..- „ ,« , .w np,,,<i,Ki aaupj)i»im"
(l^or 15 itloi!> u'/iiilabift)

^ ^ Group Ruum ffZ

8-I.Mina °';ue"°°""1
(15 un S ^tot^ dvjfldt)!^

Ffiday.Sep6.2019

7. To confirm booking, complete all required fields. Be sure to enter the exam title

as it appears on your syllabus.
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If you overrode the course

length, select Yes. Explain
why you overrode the course

length in the field below.

IGStHifititjiExaiTtiBooRing;

Length Override *

Did vou uveHide the u.jursc-lonaih'

Length Override Explanation •'

li% 1hc CGl( DC-IO-A- <'Xpte;0 why you modffed [^ o;<u;n length Ir you rcce^ breaks v«Eh

uu[ pcnaily, ;s;aie {"(O-.v n^ucn of th^ icngn'; you ifiK'nd [o u;'«? tor brcaKs E;<c,e':>^ tin'ie wi

tiot bo yep^d tLrA-ard cur^otc'sny yuu! e^u!^

Student Notes

Rfxnj&s'. alien-aic- ie^?sn..'i aDr/o-mrneni hCi'c ihdudc Hic roik-Wina reason y'ou ari-'

ur.aDie to tf-st iji clasii time, t)?t?fe"c<i t.Gs^nQ daie'. ai'iG Dfefef'^d lesiing tiiTic. PJease

note; This i'Icw appOffiT'ncnE srtusl fsSI v?i(hin 48 hours sftc? c^ss 3dmn;strati0-'; or tnc

cy.sm \o bfi aporovtfct

If you receive breaks without penalty as an accommodation, decide how many breaks
you will need during this exam and how long each break will be. Write this
information in the Student Notes section. If your appointment request is approved by
your instructor, the Testing Center will update your appointment to include break
time. This will be reflected in your confirmation email.

Example: I will need to take three 5 min breaks. Please add a total of 15 extra minutes

to my appointment length.
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8. Lastly, read and agree to the Integrity and Testing Center Policy agreements.

Then, click Submit Request.

iCpMi'pnjExamjBobkingi

Integrity Agreement"

By cnecking this box i acknowledge thai in accepting adirussion lo Duke SJniversity E

havL3 subsci ibed lo and wili be govcrwd by the poflcs^s whjcl'i flow frDm rl^e Duke

Community Standard I understand ihai. according lo the Duh'i Comrnumiy Stanaard.

faculty and Testing Comer staff have a proressionai an'J ethical obligation to act ifthe

standard i& compromised.

(adapicti from the Duke Stucicni Conduci V^ebpane ai

htlps./'/sTucenEaffcitfs dL;kc eciij/conc^ct)

A detaiieci description of university policies and didCiptinary action cari be founQ at

https^/siudenta ff3jrs.duke.edu/concluci/2-policies

:;.:: Yes. i have read and acknowledge the statement above.

Testing Center Policy Agreement *

Have you reviewed rhe Testing Center poiiae^ and procedures l^leo on tho v/cbsile? it

noi, piease take :im»a 10 do this before compieimg your appoii-itrneni. Poiicies and

procedures can be found at this hnk

;:/ Yes. i have reviewed and understand the policies listed on ihe

Testing Center website.

9. All requests will remain under Pending Booking Requests until approved or
declined by the Testing Center. You will receive an email confirmation once your
appointment has been approved or declined.

Alternative Testing Rooms

Pending Booking Requests Approved Booking Requests

Group Room #2

ProctonngtDI

Sep^mUC'r 05.20 !9 5.3U an;

Trent Haii 310 Twit Dn'.^ Durnam. NG 22710 US

No records founc.

Acce^ibt!i;y St-rvices MAtugemem S'/sti
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Testing Outside of Class Day and Time

If you have not done so already, read the instructions titled Scheduling an Appointment
above.

i. To begin, go through the appointment scheduling process as usual. Once room

options have populated on the ride side of your screen, click any available option,
even if you are unable to test that day.

Thursday. Sep 5, 2019

09 CO

Friday, Sep 6, 2019

2. Complete all required fields as you usually would. When you get to the Student's
Notes section, write a note to your instructor requesting your desired testing date

and time and provide an explanation for this request. Make sure your request

includes both the date and time of your desired appointment.

:®onfirm;]E>am|Bookjj"ig|

Length Override'

Didyouowffideu-ifcuu'-sek^h'?

yes . no

Length Override Explanation"

In the QOS Gelow cxplsi?'. -A'hy you moditiec! the ii.-<-

OLR pCfial^y, $?;

not be yppiied towsrd co!r;ole?i;*.g you? i?xa?Ti

iw^. if you fcc?e breaks wirj i

ttr'ne wil!

Student Notes

RGCjijes: ^ite mine tesiinQ aspo;nt{r^r!T iiere include th" rolto^s"<i re&^on vou ur';

unable 10 test c^t cl^i; TKne. orcrened to^n'iQ da?o. s-id ptc-?'^rod 'c-stEnQ time- P/ease

note: Thm new app0tn?mcni must fall wslhin ,'.3 hosj^ artcr ciass aiirmnisu'fino;* o' The

cw;inuobe.x}c>?'ec]

If you need to test outside of
class time, explain why here.

Enter the desired date and time
of your test. If your desired
time is approved by the
instructor, the Testing Center
will update your appointment.
This will be reflected in your
confirmation email.
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3. Once you have completed the form, click Submit. All requests will remain under
Pending Booking Requests until approved or declined by the Testing Center. If
your desired time is approved by the instructor, the Testing Center will update
your appointment. This will be reflected in your confirmation email.

|]eott(jrrn|ExaiTn|B3o|<mg]|

Integrity Agreement *

By cnecking \h\r, box I scknowledge ihat in occepting admisyion lo Duke Uniwryjiy i

have suQscnbed to and v;iE! iso govcmecj t)y the poiicies 'A'hich flow from the Duke'

Community Ssandard.! undersiandlhai. according lolhe Duke Cofn;nunity Standard.

facuity and Tesung Center siaff have a profossion&l and elhical obtigdtion [o aci if tl-ie

standard is compromised

(adapted from the Duke Siudcni Conduct Wcboage ai

hTlpy://;iTu(JcnTis!fa!^duke,ecitj/cot^Ltcri

A deuiied description of uruver&ity policiei; and d'iscirfiinary actiQn can belouna ai

http s;//studentaf fairs, duke.edu/conciuct/2-policses.

G Yes,i have read and acknow ledge the ststemeni above

Testing Center Policy Agreement ^

Have you reviewed the Testing C&ntor policies and procedures fislcd on the •.vebsilf? \i

noi, pieaye rate time lo do this bi'tore cumpi&ung your appointmen't, PoijCiey and

procedures can be tound at this (ink

G Yes. i have reviewed and understand the policies fisted on the

Testing Center website.


